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Guidelines for application for support to own travel of less than 1 month's 
duration 
Vejledning til ansøgning om støtte til egen rejse under   
 
 
 
1 måneds varighed 

 
 
 
 

 

 
General conditions 
 
Support is mainly granted for travelling and stays abroad in connection with work, e.g. 
collaboration, of up to 1 month's duration and attendance at meetings, where the applicants 
present their research results in the form of lectures or posters. The abstract must be 
written in English and attached the application as a jpeg file under step 2 otherwise, 
the application will be rejected. 
 
It is primarily younger researchers, such as Ph.-D. students, post docs, lecturers and younger 
doctors in training, who can obtain a grant. 
 
In exceptional cases support is granted to students, lecturers, senior consultants, professors, 
persons with no candidate degree and researchers, who work at a research institute abroad 
at the time of travel. 
 
The applicant is obliged to inform the Danish Cancer Society if they receive support from 
other sources. Any support will be reduced accordingly. 
 
Normally support is not granted for travels in connection with supplementary training. 
Exception from this rule is supplementary training with a dedicated development scope - e.g. 
new cancer therapeutic or diagnostic methods in connection with ongoing research projects. 
Technical supplementary training of non-scientific personnel - e.g. training in new techniques 
and use of advanced equipment, e.g. in connection with an application for equipment or a 
general application for support to the project. 
 
Maximum one travel per year can be granted. 
 
If several persons from a group of researchers apply for support to attend the same congress, 
normally only one researcher can obtain support for attendance. 
 
Deadline for application 
 
15 February, 15 May, 15 August and 15 November 15:00 hrs. 
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Information regarding the result of the application procedure will be issued at the end 
of March, June, September and December respectively. 

 

The travel must not be carried out before the application deadline. 
 
If support for the travel is granted, an account must be submitted one month after returning. 
 
HOW TO USE THE ONLINE APPLICATION AND REPORTING SYSTEM 
 

Work can be done in several sessions until the applicant choses to submit it. Corrections and 

updates on the application can be made on the page survey (oversigt) by pressing edit 

(rediger). 
 

Remember to save every time you have written or edited the application before the step in 

question is left - press save changes (gem ændringer), which you can find both at the 

top and the bottom of each step. 

 

At all times the applicant can see which obligatory items remain to be filled in at each step, 

partly by the colour of the square (red/green) (rød/grøn) in the heading, partly by the missing 

information being highlighted in red in the left margen under the step in question. All 

mandatory items must be filled in before the application can be submitted. 

 

In several squares a maximum number of characters is stated (spaces count). If this number 

is exceeded the application cannot be submitted. 

 

THE ONLINE APPLICATION FORM 
 

The application is split up in 6 steps 

Steps 1-4 contains the actual application 

Step 5 offers the possibility of seeing the application in total and print a PDF-file. 

 

Step 6 is for submitting the completed application. 

 

Step 1 - personal information 
 

This information is used for  identification of the applicant and for communicating with the 

applicant. The information in this step can be reused and updated at a later stage if 

necessary. 

 

 

Step 2 - the travel 
 
The abstract must be written in English and attached the application as a jpeg file under step 
2 otherwise the application will be rejected. 
At the time of applying it is not necessary to have an acceptance that the abstract is accepted 
for presentation through lectures or posters, as the acceptance can be sent at a later date. If 
the acceptance is not available at the time of assessment, a grant can be given provided that 
acceptance is granted.  
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Step 3 - budget 
 

The budget consists of a number of budget items (step 3A). Each  budget item is 

accumulated in the budget review, which is split into items and project year, and from where 

the applicant has obtained or expect to obtain financing. All amounts must be stated in Danish 

kroner. 

 
If support for individual items from other foundations or the like is applied for, the foundation 
or the like should bestated in step 3A under details (detaljer).  
 
Transport expenses 
 
As grants for travelling is only awarded within a limited frame, the cheapest transport 
possibilities must be used to the utmost extent such as train or cheap flight fares. Support for 
more expensive means of travel cannot be expected unless there are special reasons - which 
should be stated in the application. Therefore it is essential that travelling is planned well 
in advance. If, after a possible grant has been awarded, it appears it is necessary to use 
another kind of transport than the one stated in the application, the Danish Cancer Society 
must accept this before travelling. 
  
Original tickets, receipts for transportation to and from the airport, invoices etc must be 
attached as documentation when financial reporting is submitted to the Funding Section.  
 
Local transport at the place of destination is covered by the daily allowance (see below) and 
no documentation is needed. 
 
Conference fees 
 
The kind of fee is to be stated. Further, it must be stated to what extent ordinary meals are 
covered by the fee. The part of the fee, which concerns larger social arrangements, are not 
covered. 
 
Original bills and registration forms with specification as to what the fee covers must be 
attached as documentation when the financial reporting is submitted to the Funding Section.  
 
. 
Subsistence costs 
 
Support covering subsistence costs is at a maximum granted corresponding to the circular 
from the Ministry of Finance regarding compensation during official journeys abroad. See 
www.modst.dk - Circular regarding calculation regulation for official journeys. 
 
Daily allowances are calculated on an hourly basis at 1/24 of the current rate for the country 
of destination at any time. The rate is also valid for travelling hours in Denmark. 
Travel time with means of transportation, in which the price of the ticket includes 
expenses for meals, are not included when calculating the daily allowance. If the travel 
includes more than one country, the rate of the country in question is used when the travel to 
the new country begins. 
 
If expenses for meals are covered in advance (e.g. through fees or in connection with 
overnight stays) the daily allowance is reduced to 25%, out of which the remaining expenses 
in connection with the stay must be covered. If only certain meals are included, the daily 
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allowance is reduced accordingly, breakfast is calculated at 15%, lunch at 30% and dinner at 
30%. 
 
Hotel expenses are refunded according to vouchers - however at a maximum in accordance 
with the figures stated by the circular of the Ministry of Finance. If overnight expenses cannot 
be documented, refund will be paid in accordance with an amount corresponding to 33% of 
the amounts stated in the circular of the Ministry of Finance. This is not the case if the 
institution visited arranges (places at disposal) overnight stay, or this is paid by the institution / 
congress committee or the like. Original hotel vouchers must be attached as documentation 
when financial reporting is submitted to the Funding Section.  
 

Step 4 - Figures (scanned letters etc.) 
 

Figures including pictures, tables, photos, drawings and scanned letters should not be 

attached the project description, but submitted separately as described in detail in step 4. Up 

to 8 figures/files (jpeg files ) can be submitted. Use only figures if it is necessary for the 

assesment of the application. Remember to write a text for all figures. Figures with relevant 

text are not counted in the maximum number of characters in the project application. 
 

Recommendation (max. 1 A4 page) from tutor/head of department is to be scanned and 

attached. 
 

Step 5 - the application in its entirety 
 

Here all information is collected, and the applicant can see the application in a printer friendly 

PDF-file and print the signature page. 

 

Step 6 - finalize the application 
 

Here it appears, whether the application is correctly filled in. If the application is ready to be 

submitted, the applicant must print the PDF-file and the signature page, and then press the 

send button. 
 

The printed application and the signature page must be sent to: 

 

 

Bevillingssektionen 

Kræftens Bekæmpelse 

Strandboulevarden 49 
2100 København Ø. 

 


