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Guidelines for Employing Scientific Personnel at the Danish 
Cancer Society Research Center (DCRC) 

AIM 

The aim of these guidelines is to create a common framework and to document processes 
for the employment of scientific personnel at the Danish Cancer Society Research Center 
to ensure that the best-qualified applicant is employed in each position. The guidelines 
apply to all salaried positions within the scientific job structure of the DCRC. 

The guideline is based on the principles in ‘Departmental Order on Employment of 
Scientific Personnel at the Universities’ (‘Bekendtgørelse om ansættelse af videnskabeligt 
personale ved universiteter’) and the guidelines in ’The European Charter for Researchers’ 
og ’The Code of Conduct for the Recruitment of Researchers’. 

This guideline represents an organizational interpretation of the Departmental Order. It 
includes, though, a number of additional measures intended to secure an unbiased 
professional foundation for the employment of scientific personnel at the Danish Cancer 
Society. 

 

ANNOUNCEMENT 

All salaried positions within the scientific job structure of the DCRC (encl. 1) are filled 
following announcement. 

Research Director, Head of Unit & Group Leader 
The position as Research Director and the positions as Head of Research Unit and Group 
Leader are announced nationally and internationally. 

Senior Scientists 
Senior Scientist positions are announced nationally and, if relevant, internationally as 
judged by the Research Director and the DCRC Management Group. 

Positions announced nationally may be posted in Danish and/or English. 

Exceptions from announcement 
Time limited positions for up to one year may be filled without announcement. 

Time limited positions as Postdoc following immediately after a completed Ph.D. degree at 
the Danish Cancer Society may be filled for a period of up to two years without 
announcement. 

Time limited positions as Ph.D. student or Postdoc/Senior Scientist may be filled without 
announcement for up to 3/5 years, respectively, if a research grant has been given with 
specified salary for the employee in question. 

Under special circumstances, e.g. employment of researchers with independent own 
funding, positions as group leader may be decided on by the Research Director following 
discussions in the DCRC Management Group, without an open announcement. In these 
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cases the Managing Director must be informed and approve. Applicants should always be 
evaluated by an Assessment Committee. 

In the case of a Group Leader returning to a time limited position as Senior Scientist, 
announcement and external evaluation is not required. 

 

PROLONGATION OF TIME LIMITED CONTRACTS 

If a time limited position is subsequently renewed, the guideline must be adhered to with 
respect to announcement, assessment, and interviews. 

For Group Leaders with time limited positions these are renewed following an external 
assessment under the same principles as for the appointment. 

Prolongation of positions as Senior Scientist positions are decided on by the Research 
Director and the DCRC Management Group on request from the Group Leader or Head of 
Research Unit responsible. 

External evaluation may be performed by the DCRC Scientific Advisory Board or by an 
external Assessment Committee, similar to the process for recruitment. This assessment 
should be started in due time (typically 1 to 1.5 years) before the end of the contract 
period. 

 

ASSESSMENT COMMITTEES 

Assessment committees are used for positions at the level of Research Director, Head of 
Research Unit, and Group Leader. The members of the Assessment Committee are 
appointed by the Research Director following discussions in the DCRC Management 
Group. 

Composition of the Assessment Committee for the position as Research DirectorThe 
members of the Assessment Committee are appointed by the DCRC Scientific Advisory 
Board after approval from the Managing Director. The Managing Director may confer with 
the resigning Research Director when selecting the committee. The majority of the 3 or 5 
members should come from international institutions. 

Assessment Committees for positions as Head of Research Unit and Group Leader 
The Assessment Committee is composed of 3 or 5 members. The work is coordinated by a 
Head of Research Unit, who acts as one of the members, whereas the remaining members 
represent other research institutions than the Danish Cancer Society, normally including 
international expertise. 

The members of the Assessment Committee must possess an academic level of 
competency at least comparable to the level required for the position. Efforts are being 
made to ensure representation from both sexes. 

The chairman of the committee is appointed by the Research Director who also sets the 
time frame for the committee's work. When the committee has been appointed, HR informs 
the applicants of the composition of the committee. 

Assessment Committees for other scientific positions 
If deemed relevant by the Research Director, assessment committees may also be used 
for other scientific positions. In such cases, the committee’s composition follows that 
defined for Head of Research Unit or Group Leader. 
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The Work of the Assessment Committee 
The Assessment Committee’s task is to assess whether each applicant possesses the 
necessary scientific qualifications required for the position as stated in the announcement. 

The committee composes a joint written assessment of each applicant, concluding on the 
applicant's qualification for the position. If the members of the committee disagree on the 
evaluation of an applicant, this must appear from the assessment. The assessment should 
not prioritize the applicants. 

The chairman of the committee is responsible for coordination of the work and for ensuring 
that the set time frame for the process is met. The assessment is sent to the Research 
Director for approval, and from the Research Director forwarded to HR. Subsequently, HR 
will forward the individual assessment to each applicant. 

 

APPOINTMENT COMMITTEE 

After completion of the assessment process, the appointment process for salaried 
positions within the job structure for scientific personnel proceeds along the normal 
guidelines of the Danish Cancer Society with respect to composition of Appointment 
Committee, employment interviews, selection of candidate, agreement on contract terms, 
and mailing of rejection letters. 

The selection of the candidate for the position should optimally be made within 3 months 
and must be made within 6 months after the application deadline. 

The work of the Appointment Committee is based on the written assessments of the 
individual applicants made by the Assessment Committee. The chairman of the 
Assessment Committee may be part of the Appointment Committee if deemed relevant by 
the Research Director. 



Enclosure 1:  
Structure of the scientific positions at the 
Danish Cancer Society Research Center 

The Danish Cancer Society applies the following titles in the structure 
of the scientific positions: 
 

Research Director 

– the top leader of the research activities performed at the Danish Cancer Society. The Re-

search Director is responsible to the Managing Director of the Danish Cancer Society. 

 

Head of (Research) Unit 

 – manages a research area within the Danish Cancer Society Research Center. Heads of Unit 

are responsible to the Research Director. 

 

Group Leader 
– manages a research group. Group Leaders are responsible to a Head of Unit or the Research 

Director and may include Senior Scientists, Postdocs, PhD Students, Research Assistants, 

Visiting Scientists, and Graduate Students in the group. 

 

Senior Scientist 
– scientific employee within a research group. Senior scientists are responsible to a Head of 

Unit or a Group Leader. 

 

Postdoc 

 – scientific employee holding a PhD, but not employed as Senior Scientist. Postdocs are re-

sponsible to a Head of Unit or a Group Leader. 

 

PhD Student 

 – scientific employee enrolled in a PhD study. PhD Students are responsible to a Head of 

Unit or a Group Leader. 

 

Research Assistant  

 – scientific employee without a PhD degree who is not enrolled in a PhD study. Research 

Assistants are responsible to a Head of Unit or a Group Leader. 

 

Visiting Scientist 

 – scientific employee with at least a Master's degree. Visiting Scientists are responsible to a 

Head of Unit, a Group Leader, or the Research Director. 

 

Graduate Student 

 – unsalaried employee finishing his/her Master's degree. Graduate Students are responsible to 

a Head of Unit or a Group Leader. 

 

 


